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WELCOME

Dear boarding house students and parents,

Welcome to the new school year! We are so excited to have you as
a part of our boarding community.

We know that boarding school can be a big adjustment, but we are
here to support you every step of the way. Our staff is dedicated to
providing you with a safe, comfortable, and nurturing environment
where you can thrive.

We believe that boarding school is a unique and special opportunity
to grow and learn in a challenging and supportive environment. Here,
you will have the chance to make lifelong friends, explore your

interests, and develop your independence.

We know that you are all eager to get started, and we are
too! We can't wait to see what you accomplish this
year.

In the meantime, please take some time to
familiarize yourself with our welbsite and our
boarding house policies. We also encourage
you to reach out if you have any questions or
concerns.

We are so glad to have you here!

DR ROBERT GILES MULLINS

Head of School
robertgm@sna.edu.vn
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BOARDING AT SNA

The boarding ethos at SNA is one of inclusion and support, with high-quality pastoral care being provided
by a team of specialist boarding staff. The Boarding House has dedicated live - in Houseparents as well as
residential and non- residential tutors. This core staff are further supported by a wider team of support staff
and health professionals. We are very proud of the pastoral care given to all students at SNA. At its core are
excellent working relationships between staff and students, which are established to ensure that boarders
feel safe, supported and encouraged at all times.

BOARDING HOUSE PRINCIPLES

The Boarding House creates an atmosphere that promotes independence and resilience, and where every
member of the community adopts and displays the following Boarding Principles:

BE SAFE BE RESPECTFUL BE RESPONSIBLE

BE SAFE

We provide a safe and caring environment for boarders, which enables students to achieve
personally and academically. Boarders can demonstrate safety by:

Embracing the rules as tools of harmony.
Valuing personal wellbeing and the wellbeing of others.
Behaving safely at all times and observing safety procedures.

Eating a balanced diet and leading a healthy active lifestyle.

BE RESPECTFUL

The boarding provision aims to create a happy integrated international community where
a spirit of courtesy, mutual support and consideration is adopted by all, and where
respectfulness is valued, and inclusivity underpins all that we do. Boarders can demonstrate
respectfulness by:

Treating people with respect regardless of their gender, race, age, disability, religion or
belief, cultural background, linguistic background, special educational need, sexual
orientation, academic or sporting ability.

Respecting the possessions of others.

Caring for the campus and the surrounding area.
Welcoming visitors and new memlbers into our community.
Being courteous and kind to yourself and others.

Recognizing and opposing all forms of prejudice, violence, and discrimination.
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BE RESPONSIBLE

The boarding provision aims to produce independent students who take responsibility for
themselves, others, and our global environment by actively engaging in school process,
services and citizenship. Boarder can show responsibility by:

Striving for high standards of personal and academic conduct at all times.

Aiming to promote a positive image of yourself and the school in the wider community.
Demonstrating effective time management.

Embracing the opportunities on offer.

Being able to look after yourself, your belongings, and your personal space.

Only using devices with discretion and at appropriate times.

THE PURPOSE OF THIS HANDBOOK

This boarding handbook has been compiled to help students, parents, and guardians to understand how
boarding operates at SNA. We intend for it to be read by all those involved with boarding, to give an
overview of how the community operates. The handbook is a working document and is regularly revised and
updated.

BOARDING STAFF LIST

-
-

. &

l

Danh Nhéat Quang Phan Thanh Son Nguyén Thj Kiéu Oanh Nguyén Thi Mai Ngé Thi My Phuong Nguyén Thi Anh Nguyét Pham Quang Huy

Boarding parent Doctor Laundry staff Boarding parent Laundry staff Boarding parent Boarding supervisor

SUPERVISOR DUTY ROTA

The boarders should know who is on supervision duty at any given time so that they do not resort to relying
on a specific member of residential staff exclusively. The Duty Rota is displayed on the notice board at the
Boarding House entrance.
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BEFORE ARRIVAL

Once a boarder is offered a place at SNA through the Admissions Department, the Boarding supervisor will
write to the new student and their family to provide more information about the Boarding House and
boarding life in general. Should the new boarder or their family wish to visit the Boarding House prior to the
start of term then a meeting can be organized with the Boarding supervisor.

The following documentation is required to be submitted to the SNA Boarding Supervisor as a part of the
enrollment process prior to the new boarders' arrival at SNA:

Filling boarding house application form
Private Medical Insurance Certificate (for full academic year)
Signed Boarding Handbook and boarding house policies.
Medical Information Form
Copy of Passport/ID card/Certificate of birth
Check in:

= Room number

= Bed number

= Number of locker cabinet and keys

= Number of shoes cabinets

= Drap, blanket, pillow

VISA REQUIREMENTS

All students joining SNA from any country outside of Vietham are required to contact their local
Vietnamese Embassy to establish the specific visa requirements required.

SNA does not provide general visa guidance because requirements vary depending on the country of
origin.

When a foreign student has gained the correct immigration consent, they will be able to commence
study at SNA.

SNA will provide required documentation (certificated on enrollment and guardianship) to support the
residency application.

Copy of the boarding fees receipt.

Sieet 20 i Lam Qe S S v Dsion
ek (28) 73016759V s Feskseshin
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WHAT TO BRING

All students are expected to bring a selection of day clothes suitable for Ho Chi Minh City that are
appropriate to wear during the school day, evenings and weekends. In addition, boarders should bring the
following items:

SNA uniform Shampoo
Swimming costume Hand towel
Smart outfit for formal personal items Bath towel

Slippers or house shoes e

Smart shoes Mobile phone

Shoes Laptop (tablet optinal)

Toothbrush/ toothpaste

WHAT NOT TO BRING

The following items are forbidden on the school campus and must not be brought:

Cigarettes, including e-cigarettes and vaping devices - Matches
Alcohol or illegal subbstances - Cooking devices
Inappropriate videos or paper material - Televisions
Sharp objects including knives and blades - Rice cookers
(except in shaving devices) -+ Refrigerators
Laser pen - Heaters

Lighters - lrons

ON ARRIVAL

On arrival, students will meet with the Boarding supervisor for an initial welcome meeting during which they
are required to present the following information and items:

Passport or ID Card
List of Mobile Communication Devices (See Section 4 MCD for a detailed description)
Medication: prescription and purchased over the counter

Mobile phone number and email address
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BOARDERS INDUCTION PROGRAM

New boarders are expected to arrive before the start of the academic year to participate in the induction
program. This is designed to explain how SNA boarding house operates and allows new boarders to become
familiar with Boarding House routines and procedures. This induction takes two days. In this time boarders will
(be):

Shown to their room.

Toured around the Boarding House

Attend the Welcome Briefing.

Introduced to the House staff team.

Take part in introductions and icebreaker games.

Assigned a Boarding House Buddly.

Made aware of domestic arrangements.

Made aware of the location and operating hours of the school doctor.
Given a detailed tour of the school campus (if any).

Given an orientation tour of the local area and city center.

Shown how to access the city center by Grab or taxi.

Throughout the first few weeks of term, the Boarding House holds a variety of social events to help new
boarders socialize and settle in. These could include a trip around the city, a pizza and film night, a sports
tournament, and other Boarding House events.

LAUNDRY

- Bedding and towels

- Boarders are provided with T matress,1 duvet, 1 pillow. All bedding (sheets, duvet covers, pillow slips) are
changed once a week.

- Clothes washing service:

The laundry area is equipped with a modern system of washing and drying machines and is a place
for washing daily clothes, personal items, and weekly cleaning of the drap, blankets, pillows.

Dirty laundry will be collected every day.

Boarders must place the clothes they wish to be laundered into the bag provided and complete the
laundry ticket.

POCKET MONEY

The Boarding House promotes moderation with regards to student expenditure and believes that students’
personal development is best served when they don't have access to large sums of money. It is
recommended that parents and guardians provide their child with an appropriate bank account with a
debit card that is credited a maximum value of T million VND per week. The school does not recommend that
students have large sums of cash and if a student has more than 500,000 VND in their possession, they
should hand it into the Boarding supervisor for safe keeping.
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ACCOMMODATION

SNA boarding house is in ground floor and mezzanine Hoang Thap Plaza, street 9th Him Lam residential Areq,
Binh Hung Commune, Binh Chanh District, Ho Chi Minh city which far from school about 150m. It's about 1640
spare meters. It has 24 rooms and functions room.

Boarders will be arranged according to their gender and age. Each boarder is allocated a bed, wardrobe,
notice board. We welcome boarders to personalize their space with appropriate posters, photographs, and
other family memorabilia; however, boarders should only use the noticeboard provided. We expect each
boarder to leave their room as they found it at the start of the year. The Boarding House is newly built, and
we aim to maintain a high standard of decor.

STUDY FACILITIES

Each room has space for the boarders to work both individually or collaboratively. There is also a communall
area for boarders wishing to study outside their individual bedrooms. The Boarding House has an effective
Wi-Fi system so that boarders can go online through the day until bedtime.

ADDITIONAL ACADEMIC SUPPORT

Boarding students can ask the duty staff or older students for support with academic issues relating to
individual assignments, topic revision or more general academic organization. Boarders may access their
subject teachers out- of-hours, at the end of the school day. For more details about specific additional
academic support, please contact the specific subject teacher directly.
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The Boarding House is home to the boarders, so it is important that they feel comfortable and know how the
domestic arrangements operate. The Boarding House is generally closed for the summer and winter holidays
and boarders are expected to leave for these periods unless they have prior approval to stay. SNA only
requires boarders to fully vacate their bedrooms over the summer holidays, but otherwise, they are free to
leave their possessions in situ over long weekends, winter and spring holiday breaks.

SECURITY

SNA provides several levels of security to ensure the campus and Boarding House is a safe school and
residential location:

The security team operate 24 hours a day and closely monitor movement on and off campus.

The Boarding House is locked during the school day and monitored at evenings and weekends so
that only boarders, staff and approved visitors may gain entry.

All persons visiting the Boarding House (e.g. visitors, outside delivery and maintenance personnel) are
kept under constant staff supervision to prevent them gaining substantial unsupervised access to
boarders or their accommodation.

STUDENT VISITORS

Day students may visit the Boarding House in the weekends and after school hours if they are invited by a
boarder and follow the below protocol:

Sign in at the visitor's book when entering the facility.

Only remain in the common areas.

Do not enter a boarder's bedroom.

Do not go onto the bedroom corridor of the opposite gender.
Sign out at the visitor's book when leaving the house.

Keep the common area free from litter.

EXTERNAL VISITORS
External visitors may enter the Boarding facility if they:
Sign in at the main school Reception and with the boarding staff.

Are accompanied by a member of staff at all times (therefore may be asked to stay at Reception
until the student can see them).
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BOARDERS' POSSESSIONS

- We expect boarders to hand in valuable items and documentation upon arrival, for safekeeping in the

duty office.

- We advise boarders to hand in large sums of money (if, for example they have been given the whole
term's pocket money as cash) to be kept in the duty office safe until they need to use it.

- Staff will keep a record of when money and valuable items are received and distributed back to students.

- Boarders are advised to use a debit card rather than cash.

- Boarders should not bring valuable jewelry or other such valuable items to school.

- The school is not liable for any items that go missing from a boarder's possession.

DAILY BOARDING ROUTINE

WEEKDAY ROUTINE (MONDAY - FRIDAY)

TIME ACTIVITIES

06:30 — 07:00 am

0710 — 07:20 am

07:20 - 07:50 am
8:00 - 15:15 pm
15:15 = 15:30 pm

15:30 - 16:30 pm

16:30 - 18:30 pm
18:30 - 19:30 pm
19:30 - 21:00 pm
21:00 - 21:30 pm
21:30 - 22:00 pm

22:00 pm

Wake up and wash and dress
Preparation for school day
Exit boarding house to school
Breakfast
School day
Snack
After school activities
or free activities
Free activities
Dinner
Independent compulsory study
House time
Quiet time in rooms

Lights out

WEEKEND ROUTINE (SATURDAY AND SUNDAY)

TIME ACTIVITIES

7:00 — 8:00 am

8:00 - 8:30 am

8:30 - 11:30 am

11:30 - 12:00 pm
12:00 - 14:00 pm
14:00 - 18:00 pm
18:00 - 19:00 pm
19:00 - 21:00 pm
21:00 - 22:20 pm

22:00 pm

Wake up and house time

Breakfast

City exits/ Coffee shops/ Swimming/ Outdoor activities

Lunch

Nap time

Off-site trip/ free time/ onsite activities

Dinner

Preparation for the weeks/ assignments

Quiet time in rooms

Lights out
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HOMEWORK AND INDEPENDENT STUDY

HOMEWORK

Homework is supervised by boarding staff and is designed to provide boarders with a study space
to complete schoolwork.

No mobile phones or headphones are to be used.

We ask parents and guardians to avoid calling boarders during these times.

INDEPENDENT STUDY

Independent study provides boarders with the opportunity to work in semi-supervised conditions at
classroom.

Staff are available to provide support if necessary.

Academic progress is closely monitored, and measures may be taken to ensure that a student is
working appropriately during homework time. If students have completed their homework, then they
should read quietly.

BOARDERS WIDER EDUCATION

In addition to homework and independent study time, boarders take part in a compulsory wider
education program designed to provide students with the information and tools to be prepared for
an increasingly complicated and demanding world.

Boarders' Life Skills: A weekly program that combines practical skills (cooking, washing, sewing,
ironing) and social guidance (alcohol and drugs, relationships) designed to prepare boarders for
adult life.

In addition to these weekly sessions, boarders’ events are organised spontaneously according to
world events, sporting and cultural occasions. Equally, boarders are encouraged to suggest or plan
additional events together with support from the boarding staff team.

EVENINGS AND WEEKENDS

Evenings and weekends are an opportunity for boarders to study, get some rest, enjoy leisure time, and
prepare for the coming week. In addition, the weekend provides boarders with the opportunity to engage in
off-site trips, on campus activities or signing out with friends.

TRIPS

Trips are arranged from time to time and typically take place on a Saturday or Sunday. It is compulsory for
all boarders to participate in the trips. Trip locations include the cinema, rock climbing center and visits to
local cultural attractions in and around Ho Chi Minh city. We encourage the boarders to suggest further
outings that they would like to attend.

ON-CAMPUS ACTIVITIES

These take place on Saturday and Sundays. Typically, they will include sport, dance, board games, cooking,
swimming. It is compulsory for all boarders to participate in these activities.
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ON-CAMPUS FACILITIES

The boarders have access to all on-site facilities during free time, these facilities are listed below.

The Boarding House has social areas where boarders can relox. These areas have TV and film
streaming facilities as well as books and magazines, chess sets and a variety of other board games.

The swimming pool is available on weekday evenings and Saturday mornings and is supervised by a
teacher.

The sports hall is available for indoor sports such as football, basketball and badminton, or the astro
football field.

SIGNING IN AND OUT

We expect boarders to fulfil allof their commitments to the School and House before signing out.

ON CAMPUS

When leaving the Boarding House students must:

o Seek permission from the duty staff before departure.

o Provide relevant information for staff to complete the signing out sheet
o Never leave campus alone.

o Return at the agreed time with duty staff.

o Take a charged and functioning mobile phone.

o Answer the call if it is from the school or duty teacher.

o Sign-in upon return
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OFF CAMPUS

When leaving the campus students must follow the procedure above and also:
o Adhere to their level of Independence.

o Return by 20:30 unless agreed by the duty teacher.

Boarders may be requested to get a taxi back to the school depending on the individual sign out
request.

OVERNIGHT EXIT WITH PARENTS

If students wish to exit the Boarding House overnight to stay with their parents, they should follow the
procedure below:

o Request the exit to a member of the boarding team 24 hours prior to departure.

o It will be at the Boarding supervisor's discretion as to whether the boarder has permission to
leave.

o Parents or permanent guardians must request this 24 hour in advance via email.

o It will be expected to be up to date with all schoolwork.

OVERNIGHT EXIT WITH GUARDIAN

If students wish to exit the Boarding House overnight to stay with a guardian, they should follow the
below procedure:

o Request the exit to a member of the boarding team 24 hours prior to departure.

o Parents or permanent guardians must request this online, listing all necessary information,
including emergency contact details.

o It will be at the Boarding supervisor’s discretion as to whether the boarder has permission to
leave.

o The guardian must accept responsibility for the boarder for the duration of the exit.
o The guardian must be aged 25 years old or over.

o |t will be expected to be up to date with all schoolwork.

HOLIDAY ARRANGEMENTS

No student is able to remain in the Boarding House over the Summer and Winter school holidays or
Tet holidays unless prior approval is given (details of the school term dates can be found on the
school website).

Parents or guardians of boarders must inform the Boarding supervisor of their child's arrangements
ahead of every holiday by email at least one week in advance of the break.

Please respect term dates and book travel arrangements that involve leaving school at the end of
term and returning before the start of term.

The Boarding House closes at 12:00 midday the day following the end of term.

The Boarding House reopens at 14:00 midday the day before the start of term.

At the start of the academic year boarders will be required to arrive at SNA several days prior to the start of
term to participate in the boarding induction program.
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CODE OF CONDUCT

The boarding community endeavors to engender trust between the students and staff, and make sure that
the behaviors of any one individual does not have a negative effect on another. The origin of school
sanctions are the levels of respect that students demonstrate for our SNA Boarding Principles, and the SNA
behavior management plan. These are summarized in three guiding principles, which promote the climate for
learning and social interaction at SNA.

Respect, Responsibility and Safety. Details of the SNA Boarding Principles are located in Section 1 of this
handbook.

Under no circumstances are the following bbehaviors tolerated at SNA:
Bullying
Theft
Involvement in smoking, alcohol and drugs
Possession of dangerous weapons
Sexual activity

These are all Level 4 behaviors in the schools Behavior management plan. Students who engage in any of
these forbidden activities risk their place at SNA.

Any sanctions given are decided by boarding staff, and the Boarding supervisor for more serious offences.
Sanctions are proportionate to the mislbbehavior involved and records of all sanctions are kept for future
reference.

CLOTHING AND PHYSICAL APPEARANCE

The boarders' appearance should convey pride in themselves and in our school community. School uniform
must be worn correctly. In the Boarding House, boarders may wear their own clothes providing that they
dress in an appropriate manner. Boarders must be appropriately dressed when in public areas. This includes
common rooms and corridors. The following items are examples of what we consider inappropriate:

Untidy or damaged clothes
Cropped or low cut-tops
Any clothing that reveals underwear

Clothing that could be potentially offensive

MOBILE COMPUTING DEVICES (MCD)

MCD include all devices capable of communication by voice, messaging, video, and images as well as
internet enabled devices capable of running software and apps. The definition also extends to those devices
capable of playing music and video. Students are expected to use their MCD in a safe, respectful, and
responsible manner. Any student who uses MCD at inappropriate times or places or in an inappropriate
manner may have their devices confiscated for any given period according to the severity of the offence.
MCD should not be used:

In lesson time unless directed by a member of staff
Around the school site during the school day
During mealtimes and Boarding House meetings
After lights out (22:00 Monday — Sunday)

Boarders are required to switch off all their devices 15 minutes before lights out, during the week and at
weekends, to ensure a good night's sleep. Students who are found to be over-using or abusing the use of
electronic devices may be required to hand them in overnight.
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SAFE AND APPROPRIATE USE OF TECHNOLOGY

Technology offers a world of exciting opportunities which we seek to harness in lessons and study time to
maximize the students’ learning. There are, however, certain risks which are addressed with all students
through assemblies, tutor time and through dedicated sessions. Boarding students are also given guidance
on the dangers faced by technology and social media through the assemblies, meeting, and training.

All students are encouraged to:
Be safe: think about what personal information is published online.
Be responsible: follow the school rules, including supporting each other whenever online.
Be respectful: think about the words/images/clips you use online.

All students are given access to the school's own regulated and monitored Wi-Fi network and sign the SNA
IT acceptable use policy. Any students found to be disregarding school guidance on acceptable internet
usage may lose the right to have access to the network in their own time. ‘Cyber bullying' and inappropriate
use of the internet can often become an area of concern. We ask that parents and guardians work with SNA
to monitor their sons’ and daughters’ use of sites such as Instagram, Facebook, Snap Chat and gaming
websites.

The use of an electronic device for making, storing or distributing inappropriate images (e.g. sexting) is a very
serious offence, and a student may have their place at SNA called into question if they are involved in this.
Phone and text bullying are also considered a serious breach of the Behaviors Management Plan. An
electronic device can be confiscated under suspicion that it contains evidence of cyberbullying or sexting.

ALCOHOL, SMOKING AND DRUGS

Alcohol is a powerful drug and students are forbidden to drink it at any time whether they be on or off site.
Any student found to be bringing alcohol to school or on a school trip or found under the influence of alcohol
will receive a serious school sanction. No student is allowed to drink alcohol at school events or at school
organized activities.

It is a breach of SNA Behaviors Management Plan for students to smoke, and illegal for any person to smoke
on school premises. This also includes the use of e-cigarettes and vaping of any kind. While the aim is to deall
with offenders in a simple and direct manner, which does not become a barrier to normal relationships and
which offers positive help for those who are addicted to the habit, students caught smoking on the campus,
including using e-cigarettes, will nevertheless receive a serious school sanction.

SNA does not tolerate illegal drug taking. The school may expel students who use, possess or distribute drugs,
on or off the school site, during term-time or holidays.

The school reserves the right to search a students’ person, lbelongings, room or locker if the student is
suspected of being in possession or under the influence of smoking paraphernalia, drugs or alcohol.

THEFT

We believe in respect of one another and of each other's property and hence we consider theft to be a very
serious matter — it severely undermines the trust which makes a school community thrive. Students who are
found to have stolen the property of others will receive a serious school sanction.
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ROOM AND STUDENT SEARCHES

If a member of boarding staff suspects that prohibited or dangerous items are stored in a boarder’s
bedroom or carried by a boarder, then an official search will take place. Examples of prohibited items include:

Cigarettes, alcohol, or illegal drugs
Offensive videos or paper material

Laser pens

Sharp objects (except in shaving devices)

Additional MCD

ROOM SEARCH PROTOCOL:

o The student will always be given the chance to hand in any inappropriate items once they have
been informed that a search is about to take place.

o The search will always be carried out by two members of staff in the presence of the boarder.
o The search will include a member of staff that is the same gender as the boarder.

o The boarder will be responsible for emptying all storage areas and turning out their bags and
pockets.

o If a boarder is found in possession of a prohibited item, then the SNA behaviors Management
Plan will be followed. Random searches will also be carried out throughout the year when
necessary.

SEXUAL RELATIONSHIPS AND BEHAVIOR

Sex and relationships are considered important areas of knowledge. The curriculum for sex education is
delivered by a combination of external specialists through workshops and an internal Life Skills Program.
Students found engaging in any form of sexual behavior on the school site will receive a serious school
sanction. There must also be no public displays of affection, which may give rise to embarrassment or the
feeling of awkwardness in others.

It is strictly forbidden for boys to enter the girls’ corridor and vice versa. Students may only mix in shared
spaces. Students of the same sex may enter each other’'s bedrooms but only by invitation from the students
occupying the room at the time.

BOARDING SANCTIONS

Where a boarder is in breach of the Code of Conduct, an internal sanction will be issued by a member of the
boarding team to ensure that such behaviors is not repeated. All boarders will be treated as a day student
until 15:15 and any disciplinary aspect will be dealt with by the subject teacher and day school sanction
procedures. The boarding staff will however, be informed to ensure the quality of care is consistent and any
emerging pattern of behavior is addressed and discussed with the boarder and the boarder's family if
required.

However, after 15.15 on weekdays and at weekends a boarding sanction will apply. The boarding sanctions
are applied in the same way that a concerned parent or guardian might apply house rules at home -
measured and in proportion with the behavior of the student. The key is getting the student to understand
that their actions have consequences.

Low level discipline issues (swearing, rudeness, defiance) or repeated minor discipline issues (room untidiness,
lateness) will result in Community Service, a 30 minute loss of free time to be served on a weekday afternoon
from 17:00 pm until 17:30pm in the Boarding House. In this time students will collect, serve, and clear away
breakfast. The community service time will be undertaken without mobile computing devices (MCD).
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A second community service can be served at the weekend if the issue continues and will include Boarding
House chores, tidying areas of the school (sports and arts) or litter picking.

For serious level incidents (smoking, drugs, alcohol, weapons, truancy, sexualized behavior, aggressive
behavior, violence, extreme rudeness, theft) the student will be isolated in the boarding office and will be
requested to write a statement describing the event. Incidents with be recorded on school database and
parents will be contacted by phone/email. These are all Level 3 or 4 offences on the SNA Behaviour
Management Plan and will be managed by the secondary school principals in conjunction with the Boarding
supervisor as per school policy. Level 4 offences may be referred to the Disciplinary Committee of the school's
Members' Council.

BOARDERS' BEDROOM

It is the boarders’ responsibility to ensure that their bedroom remains in a clean and tidy condition. Room
inspections will take place every morning when the boarders are at school. If a boarders' room is in an
unsatisfactory condition, then the bedroom will fail the daily room inspection and the boarder will be required
to tidy their bedroom upon returning from school until the room is tidied and signed off by a member of
boarding staff. If a boarders' bedroom is left untidy twice in any given week then the boarder will receive a
30 minute community service.

BOARDERS MUST: BOARDER MUST NOT:
Make their bed +  Leave the shower or tap on
Open the curtain +  Leave lights on
Turn the lights off + Eat any food in the bedroom
Keep the foor clear +  Leave dirty mugs in their room

Tidy the desk

GREEN LIVING
We place a strong emphasis on environmental issues and believe this is an area which

every individual can easily support by simply choosing the most appropriate action. To that end, all boarders
are expected to:

Recycle all plastics, paper, cardboards, cans by placing them in the bins provided.
Use a cup when brushing their teeth rather than let the tap run.
Take a bag when shopping rather than buy a plastic or paper bag from a shop.

Ensure all lights and electronics are switched off when not needed.

BOARDING REWARDS

SNA is strongly committed to a policy of encouragement for all types of endeavor and the equal reward of
both success and commitment. Rewards are aimed to facilitate intrinsic motivation rather than displaying set
behaviors for tangible rewards. Examples of rewards may include positive communication home and
recognition from a member of the Senior Leadership Team.

In addition, to regular recognition, each time a boarder goes above and beyond what is expected of them
by demonstrating safe, responsible or respectful behaviors then a student will receive a reward mark. The
specific rewards will be guided by student voice but are likely to include healthy snacks, stationary and
takeaway nights.
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DAY MEDICAL CARE

SNA has a dedicated doctor with whom all students are registered on arrival. The doctor is the first port of
call for students experiencing first aid needs or ailments during the school day. The doctor will make an
informed assessment of the student's health. Boarders can also be put in touch with dentists and opticians
locally should the need arise. This is done via the boarding staff team.

MEDICAL CARE AT THE EVENING, NIGHT AND WEEKENDS

SNA has a dedicated doctor with whom all students are registered on arrival. Boarders who require medical
help should contact doctor at boarding house. The doctor will then respond appropriately depending on the
symptoms of the illness. Actions may include the self-administration of non-prescribed medications,
pharmacy visit or doctor’s visit. If necessary, a member of resident staff will accompany the student to the
Emergency Room at clinic / hospitall.

Parents and guardians will be informed by a member of boarding staff that their child is unwell and receive
updates from the staff on the situation and their child's condition. If a student is unwell and likely to miss a
significant amount of school contact time, but it is not necessary for them to go to hospital, then a parent or
guardian could be asked to collect them and take them to their home.

SNA MEDICAL FORM

The SNA Medical Form is required to have been completed before arrival at the school. The form requires
parents or guardians to disclose any medications, medical conditions, allergies or treatments that boarders
have experienced in the past or are undergoing currently. The form also gives permission for students to
self-administer basic medications (e.g. paracetamol, nurofen, ibroprufen) under the guidance of Boarding
House staff.

MEDICATION

Boarders must submit any medication or home remedies (prescribed or not) to a member of the boarding
staff team on arrival for safe keeping in the Boarding House infirmary Room. All medication is locked away
with students having the ability to self-administer the medication under staff guidance. If a boarder is
prescribed a course of medication, then it will be stored in the Infirmary Room and distributed by a member
of the boarding team accordingly. An up-to- date record of all stored and consumed medication is kept by
the Boarding House.

COUNSELING

If boarders wish to speak to the school Counsellor, they are able to sign-up to see the SNA Counsellor, who
at school daily from 0730 -16.30 pm. Students can sign-up for a session with the counselor themselves via
e-mail, or be referred to the counsellor by House staff. If additional support is required, boarding staff will
direct the boarder towards a variety of services depending upon their specific needs.

HEALTH INSURANCE

All boarding students are required to have independent private medical insurance. The certificate must be
presented before arrival.

Any accident that requires medical care that takes place on the school site or in a school activity will be
initially paid for by the student and subbsequently claimed through SNA insurance at which point the costs will
be refunded to the family.
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ADEN SERVICES VIETNAM

The boarding community is provided with the following meals by the Aden Services Vietnam:
= Weekdays (Monday to Friday)
= Breakfast 07:00 — 07:50 am
= Dinner 18:30 - 19:30 pm

The Aden Services Vietnam provide a healthy choice of hot and cold food, as well as specific dietary needs
such as vegetarian foods. Staff supervise meals times to ensure that students are eating a balanced and
healthy diet. The menus are published in advance so that boarders know what to expect for each meal.

Boarders are able to buy food, drinks or snacks providing they label their food and store them in the fridge
or designated cupboards in the common room. Boarders have the opportunity to suggest changes to the
menu via the half-termly Student Voice meeting. In addition to the catering provided, the SNA canteen
provides students with the opportunity to buy snacks and drinks throughout the school day.

Aden

VIETNAM
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GENERAL SAFETY

The school site is managed by boarding supervisor day and night (24 hours a day 7 days a week). However,
everybody has a role to play to ensure safety on the campus and therefore students should always:

Report anyone who is not a member of the school community immediately to a member of the
boarding staff.

Ensure visitors sign-in and sign-out at reception and the Boarding House.

FIRE SAFETY

If the Fire Alarm sounds continuously at any time, it is compulsory for everyone within the school site to
evacuate via the shortest safe route to the open air and gather outside the main entrance. It is vital that the
boarding community treat such occasions with the utmost seriousness. In the event of a fire alarm, the
protocol below is to be followed:

LOCATION 1: BOARDING HOUSE

o Evacuate via the main Boarding House door and fire escape staircase

o Do not attempt bring any belongings with you

o Go directly to the Fire Assembly Point on the ground floor outside main entrance
o Line up silently and await staff instruction

o Do not re-enter the building until the ‘all clear’ has been given

LOCATION 2: ELSEWHERE ON CAMPUS

o Evacuate via the nearest emergency exit door

o Do not attempt to bring any belongings with you

o Go directly to the Fire Assembly Point on the ground floor outside main entrance
o Line up silently and await staff instruction

o Do not re-enter the building until the ‘all clear’ has been given

Should you discover a fire shout “fire” and activate the nearest fire alarm. Follow the instructions
above.

CONCERNS AND COMPLAINTS

If a boarder, parent, or guardian has concerns regarding the ongoing manner or over a specific interaction
with a member of boarding staff then the student, parent or guardian should or guardian speak directly to
the Boarding supervisor. If the concern is regarding the Boarding supervisor, then the boarder, parent or
guardian should speak to a member of the school Senior Leadership Team. Boarders can either speak in
person about their concerns or write them down on paper or email. A concern becomes a complaint when it
is received in writing.

LOST PROPERTY

In a busy school day, it is easy for students to misplace items. Please ensure that students name their clothing
and other items so that it can be returned if found. Any item that is not initialed and is left unattended for
several days will be placed in a lost property box in the Boarding House office. For missing items and clothing,
boarders should check the lost property box in the boarding office and the two lost property boxes located
in the school (Lost and Found office — A4Q4).
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BOARDERS' COMMITTEE

The Boarders’ Committee meets once every half term. This meeting provides boarding students with the
opportunity to contribute towards the running of the boarding community. The meeting has a standard
agenda will include the following items:

Routine arrangements

Choice of optional Boarders'activities

Food satisfaction

Suggestions for boarders’ assemblies and special boarders’ events
3 aspects of boarding life which are positive

3 aspects of boarding life which can be improved

Alongside the half-termly Boarders' Committee meetings there will be ongoing opportunities for boarders to
provide feedback to the boarding staff. This can be done in any of the following ways:

In person or email to a member of boarding staff

By writing feedback or ideas on the student voice feedback board
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CHAO MUNG

Kinh glii quy phu huynh va cdc em hoc sinh noi try,

Chao mung dén véi ndm hoc mail Nha trudng rdit vui mung khi chdo
don quy phu huynh hoc sinh tré thanh mét phan cla cong déng noi
trd clia chung toi.

Nha trusng hiéu rdng viéc hoc tap tai khu ndi tri co thé la mot thach
thuic 16n, nhung chung téi sé ludn canh bén dé hd tro quy vi va hoc
sinh tung budc trén con dusng hoc tép. Nhan vién cda chung téi cam
két cung cdp cho con em quy vi mot mdi trusng an todn, thodi mdi
va quan tédm, noi con em quy vi co thé phdt trién tot nhat.

Chung t6i tin rdng hoc tap tai khu ndi trd Ia co hdi doc ddo va ddc
biét dé phdat trién, cling nhu hoc hoi trong mdt modi trusng thur
thach di kém vai su hd tro nhiét tinh. Tai dédy, cdc em hoc sinh
s& co co hoi két giao voi nhiing ngudi ban sudt dai,
kham phd s& thich cia minh va phat trién doc 1dp.

Chung téi biét rdng quy phu huynh hoc sinh déu
hdo huc bdt ddu trdi nghiém hoc tap trong khu
ndi trd ngay, va chung toi cling vay! Chung toi
khong thé doi 1au hon dé chung kién nhing
thanh tich cda hoc sinh trong ndm hoc nay.
Trong lUuc chd doi, xin mai quy phu huynh
hoc sinh danh chut thai gian dé lam quen
VoI trang web cla chung téi va cdc
chinh sdch clda khu ndi trd. Chung téi
cling khuyén khich quy vi chld déng
lién hé néu cdé bdat ky cau hdi hodic
thdc mdc nao.

Mot lan nlia, chung toi rdt vui khi
duoc chao don quy vil

Ts. Robert Giles Mullins

Hiéu trudng

TIEN ST ROBERT G. MULLINS

Hiéu trudng
robertgm@sna.edu.vn
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DICH VU NOI TRU TAI SNA

Nét daic sdc cia khu ndi trd tai SNA 1d sy hoa nhdp va héd trg, vai dich vu chdm soc hoc sinh chdt luong cao
dugc cung cdp bai dbi ngl nhan vién co chuyén moén. Khu ndi trd co cdc chuyén vién ma chung téi goi la cha
me ndi tru séng cung hoc sinh, cling nhu cdc gido vién hd tro séng bén trong va bén ngodi khu ndi tra. Cdc
cha me ndi tru ndy ducc hd tre bdi mot déi ngl nhan vién chuyén trdch, va cde chuyén gia y t&. Chung toi tu
hao vé dich vu chdm sdc hoc sinh tai SNA. Diéu cot 161 Id méi quan hé hop tdc gitia nhdn vién va hoc sinh,
duac thiét Iap dé ddm bdo rdng cdc hoc sinh cdm thdy an todn, ducc hd tro va déng vién trong sudt thdi
gian & khu ndi tru.

CAC NGUYEN TAC TAI KHU NOI TRU SNA

Khu ndi trd tao ra mot bdu khdéng khi khuyén khich su doc 1@p va su kién tri, noi moi thanh vién trong cong
déng dp dung va thé hién cdc nguyén tdc sau:

An toan - Tén trong - Trdch nhiém

AN TOAN

Chung téi mang dén mot méi trusng an todan va chu ddo cho cde hoc sinh ndi trd, giup cdc
em dat duoc thanh cong trong phuong dién cd nhdn va hoc tép. Cac em cd thé thé hién su
an todan bdng cdch:

Chdp nhan cdc quy tdc dé tao ra su hai hoa.
Bdnh gid cao an sinh cda bdn thdn va ngudi khadc.
Ludn thé hién tdac phong dao dic dugce ky vong va tudin thd cdc quy trinh an toan.

An udng can bdéng va duy tri 16i séng lanh manh.

TON TRONG

Dich vu néi trd nhdm tao ra mét cong déng qudc té tich cuc, noi moi ngusi dé cao tinh thdn
lich su, hd tro 1dn nhau va su quan tam, trong doé su toén trong ducc ddnh gid cao va su bao
dung la nén tang cho moi hoat déng cla chung téi. Cdc em cd thé thé hién tinh téon trong
bdng cach:

Dai dai lich su vai moi ngudi bdt ké gidi tinh, chung toc, tudi tac, khiém khuyét, tdn gidio
hodc niém tin, nén vdn hod, ngdn ngl, nhu cdu gido duc ddc biét, xu huéng tinh duc
hodic khd ndng thé thao.

To6n trong tdi sdn clia ngusi khdc.

Quan tam dén khudn vién khu ndi trd va khu vuc xung quanh.

Ludn chao don khdch va cdc thanh vién méi gia nhdp cong dong mét cach thén thién.
Daéi ddi bdt thiép va ti té vai bdn than cling nhu ngusi khdc.

Nhdan ra va chéng lai moi hinh thic ky thi, bao luc va phdn biét déi xu.
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TRACH NHIEM
Dich vu néi trd mudn dao tao ra nhiing hoc sinh déc Idp, tu chiu trach nhiém cho badn than,
NQudi khdc va maéi trusng todin cdu clia chung ta bdng cdch tich cuc tham gia vao cdc quy
trinh, dich vu va trdch nhiém céong ddn cla trudng. Cdc em co thé thé hién trach nhiém
bdng cdch:

C6 gdng duy tri tiéu chudn cao vé hanh vi cd nhén cting nhu hoc thudt trong sudt thoi

gian & khu ndi tru.

Tao ra én tuong tich cuc vé badn thdn va trusng hoc trong céng déng rong hon.

T chuce, quadn ly thai gian hiéu qud.

Tan dung cdc co hdi co san.

Cd khd ndng tu chdm séc cho badn thdn, bdo qudan dé dung cd nhén va khdng gian cd

nhé&n cua minh.

Chi st dung thiét bi dién ti mot cdch cé v thic va vao thai diém phu hop.

MUC DiCH CUA QUYEN CAM NANG NAY

Quyén cam nang khu ndi tru ndy dé ducc bién soan dé giup cdc em hoc sinh, phu huynh va ngusi gidm hoé
hiéu dugc cdch hoat ddng clia khu ndi trd tai SNA. Chung téi mudn quyén cdm nang nay ducc tim doc bdi
tat cd nhimg ngudi lién quan dén khu ndi tri dé cung cdp mot cdi nhin tdng quan vé cdch van hanh cong
déng. Quyén cadm nang ndy I moét van kién lam viéc va ducc chinh stia cling nhu cdp nhdt thusng xuyén.

DANH SACH NHAN VIEN KHU NOI TRU

<
e

'&

Danh Nhéat Quang Phan Thanh Son Nguyén Thi Kiéu Oanh Nguyén Thi Mai Ngé Thi My Phuong Nguyén Thi Anh Nguyét Pham Quang Huy

Cha me néi tra Y si Nhan vién gigt Gi Cha me néi tra Nhan vién gigt di Cha me néi tru Quan Iy ndi trd

LICH TRUC GIAM SAT

Cdc em hoc sinh ndi tri nén biét ai dang truc tiép qudn ly vao bdt ky thsi diém ndo dé khong phdi roi vao
tinh trang phu thudc vao moét nhén vién trong khu ndi tru. Lich truc dusc thong bdo trén bdng thong bdo &
161 vao Khu ndi tru.
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TRUGC KHI BEN

Sau khi mét hoc sinh ndi trd ducc nhdn vao SNA thédng qua quy trinh Phong tuyén sinh, quadn ly ndi tra sé viét
thu dén hoc sinh mai var gia dinh clia cdc em dé cung cdp thém thong tin vé dich vu ndi trd va cudc séng
téng quan tai khu ndi tri. Néu hoc sinh masi hodic gia dinh clia cdc em mudn thdm quan khu ndi trd truse khi
khai gidng, thi co thé sdp x&p modt cudc hop véi quadn ly ndi tru.

Nhimng ho so sau déy phdi dugc cung cdp cho qudn ly ndi trd clia SNA nhu mdt phdn clia qud trinh nhép hoc
trusc khi hoc sinh mai dén SNA:

bién don dang ky khu néi tru

Thé Bdo hiém Y té (trong sudt ndm hoc)

Quyén cdm nang khu ndi trd da ky cdc nhén va cdce chinh sdch clia khu ndi tru.
Biéu m&u thong tiny té

Bdn sao HO chiéu / Thé cdan cudce / Gidy khai sinh

Kiém trar:
= S6 phong
= S6 giusng

= S6 tU locker va chia khéa
= SO tu giay

= Chdn, mén, goi.

YEU CAU VE VISA

- Tat cd cde hoc sinh theo hoc tai SNA tU bdt ky qudc gia ndo ngodi Viét Nam déu phdi lién hé vaéi Bai su
qudn Viét Nam tai qudc gia ciia cdc em dé xdc dinh cdc yéu cdu visa cu thé cdn thiét.

- SNA khéng cung cdp chi ddn visa chung vi cdc yéu cau khdc nhau tuy thudc vao qudc gia cu thé.
- Khi hoc sinh nudc ngodi da@ co su déng y nhdp canh phiu hop, cdc em sé co thé bdt ddu hoc tép tai SNA.
- SNA sé cung cdp cdc tai liéu can thiét (ching chi khi nhdp hoc va gidm hd) dé hd tre don xin cu tru.

- Bdn sao hoa don ndi tru.

Sieet 20 i Lam Qe S S v Dsion
ek (28) 73016759V s Feskseshin
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NHUNG Gi CAN MANG THEO

Moi hoc sinh dugc mong doi mang theo mdt s& quén do phu hop cho Thanh phd H6 Chi Minh dé mdc trong
ngay hoc, budi téi var cudi tudn. Ngodi ra, cdc hoc sinh ndi trd nén mang theo cdc vat phdm sau:

Doéng phuc SNA - Ban chdi ddnh r&ng / kem ddnh réng
Do boi - Dau goi dau

Quadn do lich su cho cdc muc dich cd nhan + Khdn lau tay

Dép hodic gicly mang trong nha - Kha&n tdm

Gidy dép lich su + SUatdm

Gidy thé thao - Dién thoai di dong

Laptop (tuy chon)

NHUNG Gi KHONG NEN MANG THEO

Nhing vat phdm sau khdng ducc phép xudt hién trong khudn vién trusng va khdng ducc mang theo:

Thudce Id, bao gém thudc Id dién t va vaping - Diém

Rucu hodc chdt bdt hop phdp +  Thiét bindu dn
Video hodic tai liéu gidy khong thich hop + Truyén hinh
Vat sdc nhon bao gém dao va ludi lam + N&i com dién
(trr bén trong cdc thiét bi cao rau) + Tulanh

But laser + Lo sudi

Bat It - Banui

KHI DEN

Khi dén, hoc sinh s& gdp qudn ly ndi tri dé cé budi gdp gd chao doén ban ddau, khi do hoc sinh s& chia sé
nhimng thoéng tin va cdc vat phdm sau:

HO chiéu hodc Thé cdn cudc
Danh sdch Thiét bi Di déong (xem Muc 4 MCD dé biét thém chi tiét)
Thudc: ké don va mua khéng ké don

Sé dién thoai di déong va dia chi email
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CHUONG TRINH GIGI THIEU CHO HOC SINH NOI TRU

Hoc sinh mdi ducc mong doi cd mdt tai khu ndi trd trude khi khai gidng dé tham gia vao chuong trinh gidi
thiéu. Chuong trinh ndly ducc thiét k& dé gidi thich cach khu néi trd SNA hoat déng vl cho phép cdce hoc sinh
mai lam quen voi cdc né nép va thu tuc clia khu ndi trd. Chuong trinh ndy kéo dai hai ngay. Trong khodng
thdi gian ndy, cdc hoc sinh sé:

Pucc chi d&n vao phong cia minh.

Tham gquan khu noi tru.

Tham du Lé chdo mung.

Bucc gidi thiéu vai déi ngl nhén vién ndi tru.

Tham gia vao hoat dong tim hiéu & két ban.

Bucc phdn cong mét ngusi ban tai khu ndi trd.

Biét vé cdc sdp xép trong khu ndi tru.

Biét vé vi tri va gids lam viéc clia bdc st hoc dusng.
Tham guan chi tiét trusng (néu co).

Tham quan khu vuc lén can va trung tém thanh pho.
Biét cdch di dén trung tam thanh phd bdng Grab hodc taxi.

Trong sudt vai tudn ddu tién cla ky hoc, khu ndi trd té chiic moét loat cdc su kién x& hoi dé gilp cdc hoc sinh
mai két giao va 6n dinh. Cdc su kién ndy co thé bao gbm moét chuyén di quanh thanh phd, méot budi xem
phim va thudng thuc pizza, mét gidi ddu thé thao cling nhu cdce su kién khdc ctia khu Néi tru.

o R

DICH VU GIAT Ul
- Chan ga gdi va khan tdm:

- Cdc hoc sinh ndi trd duge cung cdp 1chiéc ném, 1cdi chdn day va 1cdi géi. Tat cd cdc vat dung giudng
(ga, vo chan, vo gbi) ducc thay ddi mbi tudn mot lan.

- Dich vu giat quén do:
Khu vuc gidt dugc trang bi mot hé thdng mady gidit va mdy sAy hién dai, dong thai la noi dé gidt qudn
do hang ngdy, cdc vat dung cd nhdn va vé sinh chdn, mén, géi hang tudn.
Qudn do bdn sé ducc thu thdp hang ngady.

Cdc hoc sinh ndi trd phdi dé qudn do ma cdc em mudn gidt vao tui dusc cung cdp va dién phiéu
gidt ui.

TIEN DU PHONG

Khu ndi trd khuyén khich su tiét ché trong viéc tiéu dung clia hoc sinh va tin rdng su phdt trién cd nhén cla
cdc em dat lgi ich t&t nhdt khi knéng co co hdi cham dén sé tién én. Bé nghi cdc bdc phu huynh va ngudi
gidm ho cung cdp cho con em minh mét tai khodn ngdn hang phu hop véi thé ghi ng, ducc ghi vao téi da
triéu VND méi tudn. Truong khong khuyé&n nghi cho hoc sinh sé hiiu s& tién mdt Ién va néu mot hoce sinh cd
hon 500.000 VND trong tay, cdc em nén giao nd cho qudn ly néi tri dé bdo qudn an todn.
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KHU SINH HOAT

Khu ndi trd trusng SNA ndm & téang trét va tang Iing cla Hodng Thap Plaza, Khu dén cu Him Lam, phusng
Binh Hung, quén Binh Chdnh, thanh phé H6 Chi Minh, cdch trusng khodng 150m. Dién tich khodng 1640 mét
vudng. Co 24 phong luu trd va phong chic ndng.

Cdc hoc sinh ndi trd sé& ducc sdp x&p theo gidi tinh va IUa tudi clia cdc em. Mbi hoc sinh ndi tru duoc phdn
bd moét giucng, mdt tl qudn do, mdt bdang thong bdo. Chung téi hoan nghénh hoc sinh ndi trd cd nhdn hda
khoéng gian ctia minh vai cdc poster phu hop, dnh va cdc ky vat gia dinh khdc; tuy nhién, hoc sinh chi nén su
dung bdng théng bdo dugc cung cdp. Chung tdéi mong doi mdi hoc sinh ndi trd don dep va trd lai nguyén
trang khu vuc cd nhdn clia minh vao dau ndm hoc. Khu néi trd mai duoc xdy dung va chung tdi husng dén
viéc duy tri moét tiéu chudn cao vé mdt trang tri.

CO SG HOC TAP

M&i phong co khdéng gian cho hoc sinh ndi trd lam viéc cd nhan hodic lam viéc nhom. Cling cé mot khu vuc
chung cho cdc em khi muén hoc bén ngodi phong ngl cd nhéan. Khu ndi trd co mot hé théng Wi-Fi hiéu qud
dé cdc em co thé truy cdp internet trong ngdy cho dén gis di ngu.

HO TRO HOC TAP BO SUNG

Hoc sinh ndi trd co thé yéu cdu su hd tro tir nhdn vién truc hodic cdc ban hoc sinh Ién hon vé cdc vén dé hoc
thudt lién quan dén bai tdp cd nhdn, &n tép chi dé hodic té chuc hoc thudt tdng quat hon. Cac em cling co
thé lién hé vai gido vién mén hoc clia minh sau gio hoc, vao cudi ngdy hoc. BE biét thém thong tin chi tiét vé
su hé tro hoc thudt bd sung cu thé, vui long lién hé truc tiép vaéi gido vién mén hoc tuong ung.
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Khu ndi trd la ngdi nha chung clia hoc sinh ndi trd, thé nén viéc cdm thdy thodi mdi var hiéu ducc cdc sdp xép
noi bd rdt quan trong. Khu ndi trd thusng dong clia trong cdc ky nghi hé va déng, déng thdi cdc hoc sinh noi
trd duoc yéu cau rai khoi khu ndi trd trong thoi gian ndy tri khi dé@ ducc xét phé duyét trudsc doé. Trusng SNA
chi yéu cdu cdc hoc sinh ndi trd phdi roi khdi phong ngl ctia minh trong ky nghi he, nhung ngodi ra, cdc em
co thé dé lai tdi sdn cd nhan trong phong trong nhimg ngdy nghi dai, cdc ky nghi mua déng va mua xudn.

AN NINH

SNA cung cdp nhiéu cdp dé an ninh dé dam bdo khudn vién trusng va khu nha ndi trd la mot trudng hoc va
khu luu trd an toan:

Boi an ninh hoat déng 24 gid mdét ngdy va theo ddi chdt ché cdc hoat déng ra vao khudn vién
truong.

Khu ndi tri ducce khoa lai trong sudt ngdy hoc va dugc gidam sdt vao budi téi, cling nhu cudi tudn muc
dich la chi cho phép cdc hoc sinh ndi trd, nhan vién va khdch thdm quan dugc vao.

Tat cd nhiing ngudi dén lién hé khu ndi trd (vi du: khach thdm quan, nhdn vién giao hang va bado tri
bén ngodi) déu ducc gidm sdt chat ché bdi nhdn vién dé ngdn chdn ho tiép cdn cdc hoc sinh ndi tru
hodic chd & clia cdc em mot cdch tuy tién.

KHACH THAM HOC SINH

Cdc hoc sinh bdn trd co thé dén tham khu ndi trd vao cudi tudn va sau gio hoc néu ducc mai bdi mét hoc
sinh ndi trd, déng thoi cdc em ducc mong doi tudin thi cdc quy dinh sau:

Ddng ky tén trong sdch khdch khi vao co sd.

Chi & lai trong khu vuc sinh hoat chung.

Khéng dugc vao phong ngu ctia hoc sinh ndi tru.

Khoéng duoc vao 161 di dén phong ngu clia gidi tinh khdic.
Ddng ky tén trong sdch khdch khi rai kndi khu ndi tru.

Gilf khu vuc chung sach sé.

KHACH DEN THAM TU BEN NGOAI
Khdch thdm ti bén ngodi co thé vao khu ndi trd néu:
Dang ky tén tai ban 1& té&n cla trudsng va véi nhdn vién phu trdch khu nha ndi trd tucng ung.

Puoc husng ddn bdi moét nhdn vién cla trusng (do do cd thé dusc yéu cdu & lai khu vuc Lé téan cho
dén khi hoc sinh cé thé gdp khdch lién hé).
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TAI SAN CUA HOC SINH NOI TRU

- Chung t6i mong mudn cdc hoc sinh ndi trd sé& giao gui cdc vat dung va tdi liéu co gid tri khi dén dé co
thé gitr an todn tai van phong truc.

- Chung t6i khuyén cdc hoc sinh ndi trd giao gui s6 tién lon (néu vi du nhu cdc em dd dugc cho todn bd
tién tiéu vat clia moét ky hoc dudi dang tién mat) dé gilr trong két sét cia van phong truc cho dén khi cdc
em cdan s dung.

- Nhan vién sé& ghi lai khi ndo tién va tai san cé gid tri ducc nhén, cling nhu khi dua lai cho hoc sinh.
- Chung téi khuyén cdc hoc sinh ndi trd sir dung thé ghi ng thay vi tién mat.

- Cdc hoc sinh ndi tru khéng nén mang dé trang suc cd gid tri hodc cdc vat dung cé gid tri khac dén
trusng.

- Truong khong chiu trdch nhiém cho bdt ky vat dung ddt tién ndio bi mdt tU tdi sdn clia hoc sinh ndi tru.

LICH SINH HOAT HANG NGAY CUA KHU NOI TRU

SNA cung cdp nhiéu cép dé an ninh dé dam bdo khudn vién trusng va khu nhd ndi trd Ia mot trudng hoc va
khu luu trd an toan:
Boi an ninh hoat déng 24 gid mdét ngay va theo ddi chdt ché cdc hoat déng ra vao khudn vién
trusng.
Khu néi tri ducc khoa lai trong sudt ngdy hoc var ducc gidm sdt vao budi tdi, cling nhu cudi tudn muc
dich la chi cho phép cdc hoc sinh ndi trd, nhan vién va khdch thdm quan dugc vao.
Tét ca nhiing ngudi dén lién hé khu ndi trd (vi du: khach thdm quan, nhén vién giao hang va bdo tri
bén ngodi) déu ducc gidm sdt chat ché badi nhdn vién dé ngdn chdn ho tiép cdn cdc hoc sinh ndi tru
hodic chd & clia cdc em mdt cdch tuy tién.

LICH BIEU TRONG TUAN
(THU 2 - THU 6)

THOI GIAN HOAT BONG

06:30 - 07:00 Thuc ddy va vé sinh cd nhdn L!CH'BIEU CU,6| TL‘!A‘N
07:10 — 07:20 Chudn bi cho ngdy hoc (THU 7 - CHU NHAT)

Rasi khoi khu néi tra THOI GIAN HOAT BONG

07:20 — 0750 An sang 7.00 - 8:00 Thitc ddy va sinh hoat tap thé
8:00 - 1515 Gi6 hoc chinh khéa 8:00 - 8:30 An scing

1515 — 15:30 An xé& 8:30 - 11:30 Hoat dong tap thé bén ngodi khu ndi tru
15:30 - 16:30 Hoat dong ngoai khoa T1:30 - 12:00 An trua

hodic hoat dong i do 12:00 - 14:00 Nghi trua

16:30 — 18:30 Hoat déng tu do 14:00 - 18:00 Hoat déng gdn két thanh vién néi tru
18:30 - 19:30 An t6i 18:00 - 19:00 An téi

19:30 - 21:00 Hoc tap c& nhan bét bude 19:00 - 21:00 Chudn bi cho tuén hoc mdi
21:00 - 21:30 Thai gian sinh hoat tap thé 21:00 - 22:20 Hodn thanh bai tdp dugc giao
21:30 - 22:00 Thai gian khéng lam 6n trong phong Thai gian khéng lam 6n trong phong

22.00 Tét t6it ca den 2200 TGt téit cd den
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BAI TAP VE NHA VA TU HOC

BAI TAP VE NHA

Bai tép vé nha ducc gidm sdt bdi nhdn vién qudn ly ndi trd va ducc thiét k& nhdm cung cdp cho cdc
hoc sinh ndi trd khdng gian hoc tap dé hoan thanh nhiém vu hoc tép.

Khéng duac st dung dién thoai di dong hay tai nghe trong thasi gian nay.

Chung t6i khuyén nghi phu huynh va ngudi gidm hé han ché goi dién cho hoc sinh ndi trd trong thoi
gian nay.

TU HOC

Hoat déng tu hoc cung cdp cho hoc sinh ndi tru co hdi lam viéc trong diéu kién tu gidm sdt tai phong
hoc.

Nhan vién sén sang hd trg néu can thiét.

Tién bd hoc tép ducc theo ddi chdt ché va co thé dp dung cdc phuong phdp dé dam bdo réng hoc
sinh dang lam viéc mot cdch dung ddn trong thai gian lam badi tap vé nha. Néu hoc sinh dé& hoan
thanh bai tép, thi cdc em nén doc sdch mét cdch yén tinh.

GIAO DUC MG RONG CHO HOC SINH NOI TRU

Ngodi thai gian lam badi tép va hoc déc 1dp, cdc hoc sinh ndi trd con tham gia vao mét chuong trinh
gido duc réng hon bdt budc nhdm cung cdp cho hoc sinh théng tin va cong cu cdn thiét dé chudn
bi cho moét thé gidi ngdy cang phuc tap va doi hoi.

Chuong trinh bao gém mét budi hoc k§ ndng séng cla cdc hoc sinh ndi trd hang tudn két hop gilia
cdc k¥ ndng thuc té (ndu an, gidt git, may vd, Gi) va husng dén xa hoi (rucu va ma tdy, cdc méi quan
hé&) nhdm chudn bi cdc hoc sinh ndi tru kién thiic can thiét cho cudc séng trudng thanh déc lap.

Ngodi cdc budi hoc hang tudn ndy, cdc su kién ciia hoc sinh ndi trd ducc té chic trén tinh than tu
phat dua trén cdc su kién thé gisi, cdc su kién thé thao va van hod. Cdc hoc sinh ndi trd cling ducc
khuyén khich dé xudt hodic 1én k& hoach cdc su kién bd sung véi su hd tro tir déi ngl nhén vién qudn
ly.

CAc BUOI TOI & cudI TUAN

Budi téi va cudi tudn la co hdi cho cde hoc sinh ndi trd hoc tép, nghi ngoi, tan hudng thai gian ranh réi va
chudn bi cho tudn tiép theo. Ngodi ra, cdc ngdy cudi tudn con cung cdp cho hoc sinh ndi trd co hdi dé tham
gia vao cdc chuyén di ngodi trai, cdc hoat déng trong khudn vién hodc dao phé cung bé ban.

CAC CHUYEN bl

Cdc chuyén di duoc sdp xép lién tuc va thusng dién ra vao ngdy Tha Bay hode Cha Nhat. Tat ¢d cdc hoc
sinh ndi tru déu phadi tham gia vao cdc chuyén di ndy. Dia diém chuyén di da dang bao gém rap chiéu phim,
san bowling, trung t&dm leo nui va thadm quan cdc diém du lich van hod dia phucng trong va xung quanh
thanh phé H6 Chi Minh. Chung t6i khuyén khich cdc hoc sinh ndi tri dé xudt nhiing chuyén di khdc ma bdn
thdn mudn tham gia.

CAC HOAT BONG TRONG KHUON VIEN TRUGNG

Cdc hoat déng tai khudn vién trusng dién ra vao Thi Bdy va Chi Nhat. Théng thudng, cdc hoat déng sé bao
g6m nhiing mén thé thao, trod chaoi tap thé, ndu &n, boi 161, Tat cd cdc hoc sinh ndi tri déu phdi tham gia vao
nhing hoat déng nay.
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CO SO VAT CHAT TRONG KHUON VIEN TRUGNG

Cdc hoc sinh ndi tri co quyén su dung tdt cd cdc tién ich trong khudn vién trusng trong khodng thdéi gian

ranh réi.

Khu Néi tra co khu vuc gidi tri dé cdc ban co thé thu gian. Nhiing khu vuc ndy ducc trang bi cdc tién
ich dé xem TV va phim dnh cling nhu sdch bdo, tap chi, bdan ¢& vua va mét loat cdc trod choi khdc.

B& bai co thé phuc vu vao cdc budi téi trong tudn va sdng thid bay, déng thai ducc gidm st bdi mot
gido vién.

+ Phong thé thao da ndng sé&n sang phuc vu cho cdc mén thé thao trong nha nhu béng ré va cdu léng
hodic sdn bong dd sén cd nhdn tao.

DANG KY VA DANG XUAT

Chung t6i mong dci cdc hoc sinh ndi tri hodn thanh tat cd cdc cam két can thiét vaéi trusng va khu ndi tru
trudc khi ddng xudt.

TRONG KHUON VIEN TRUONG
Khi rai khaéi khu ndi trd, hoc sinh phdi:

o

o

o

Co duac su dong y tu nhén vién truc trudce khi di ra ngodi.

Cung cdp thoéng tin lién quan dé nhdan vién hodan thanh méau phiéu dang xudt.
Khoéng bao gio rai khoi khudn vién (trusng/ndi trd) mot minh.

Quay lai dung gio da dé xudt.

Mang theo dién thoai di dong dé sac dday di va con hoat dong.

Trd I&i cude goi néu do la tu trusng hodc gido vién truc.

Thuc hién thid tuc ddng nhdp khi trd lai.
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NGOAI KHUON VIEN (TRUOGNG/NOI TRU)

Khi rai khdi khudn vién (trusng/ndi trd), hoc sinh phdi tudn theo tha tuc & trén va déng thdi:
o Tudn theo muc dd doc lap clia hoc sinh dé& ducc phd bién.

o Trd lai trudc 20:30 tru khi ducc gido vién truc dong .

Cdc hoc sinh ndi tru cd thé ducc yéu cau di taxi trd lai trusng tly thudce vao yéu cau dang xudt cd
nhan.

QUA DEM BEN NGOAI CO BAO CHUNG CUA PHU HUYNH

Néu hoc sinh mudn rai khoi khu ndi trd qua dém dé & véi cha me clia minh, hoc sinh nén thuc hién
nhing thu tuc dusi ddy:

o Thong bdo yéu cau dugc rai khdi cho mét thanh vién cta nhdm qudn ly khu ndi trd 24 gis truse
khi xudt phdt.

o Quyén quyét dinh hoc sinh ndi tri co ducc phép ra khdi khu ndi trd hay khéng sé thudc vao gidm
sat vién khu ndi tru.
o Cha me hodc ngudi gidm hd cb dinh phdi yéu cau diéu nay trudc 24 gic qua emaiil.

o Hoc sinh ndi tru sé can phadi cdp nhdt ddy du yéu cau hoc tdp.

RA KHOI KHU NOI TRU QUA BEM VGI NGUSI GIAM HO

Néu hoc sinh mudn ra khoi khu ndi trd qua dém cung vaéi ngusi gidm hd, nén tudn theo nhiing budc
dudi day:

o Thoéng bdo yéu cdu ra khdi khu ndi trd cho mdt thanh vién trong nhém qudn ly ndi tra trudc 24 gid.

o Cha me hodc ngudi gidm hd cd dinh phdi cung cdp thdong tin lién quan truc tuyén, liét ké tat cd
théng tin can thiét, bao gébm nhiing kénh lién hé khdan cdp.

> Quyén quyét dinh xem hoc sinh ndi tri co ducc phép ra khudn vién hay khéng sé thudc vao
quyén han ctia qudn ly ndi tru.

o Ngudi gidm hd phdi chiu trdch nhiém cho hoc sinh ndi trd trong sudt thoi gian & bén ngodi.
o Ngudi gidm ho phdi ti 25 tudi trd 1én.

o Hoc sinh ndi tru sé can phdi cdp nhat ddy du yéu céu hoc tdp.

CAC SAP XEP TRONG KY NGHi

Hoc sinh ndi tri khéong dudce & lai trong ky nghi he, ky nghi déng hodic ky nghi Tét tri khi cé su chdp
thudn trudc (chi tiét vé ngay nghi hoc cé thé ducc tim thdy trén trang web cla trusng).

Cha me hodic ngudi gidm hé clia hoc sinh ndi trd phdi thong bdo cho gidm sdt vién ndi trd vé ké
hoach cliia con em minh trudc mdi ky nghi qua email it nhét mot tudn trude khi nghi.

Vui long hét suc luu y ngdy hoc va bé tri lich trinh cd nhdn sao cho co thé rdi trusng vao cudi ky va
quay lai trusce khi bdat dau ky hoc mai.

Khu ndi tru sé dong clia vao 1uc 12:00 trua ngay tiép theo sau két thuc ky hoc.
Khu ndi trd s& maé clia vao luc 14:00 chiéu mot ngay trude khi bdt dau ky hoc.

Vao ddu ndm hoc, hoc sinh ndi trd sé& ducc yéu cau dén SNA vai ngdy trudce khi bdt ddu ky hoc dé tham gia
chuong trinh gidi thiéu khu ndi trd.
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CHUAN MUC HANH VI

Coéng déng ndi tru nd luc tao niém tin gitia hoc sinh va nhdn vién, ddm bdo hanh vi cla bdt ky cd nhdn ndo
déu khong Anh hudng tiéu cuc dén ngudi khdc. Ngudn goc clia cde bién phdp ky ludt cua trusng la muc do
tén trong ma hoc sinh thé hién cho Nguyén tdc Khu ndi trd SNA clia chung téi var k& hoach qudn ly hanh vi
cua SNA. Nhimg nguyén tdc ndly ducc tém tdt trong ba nguyén tdc cét 161, thuc ddy bdau khdéng khi hoc tap
va tuong tdc x& hoi tai SNA: Tén trong, Trdch nhiém var An todn. Chi tiét vé Nguyén tdc Khu ndi tri SNA ducc
dat trong Phdn 1 cla cudn cdm nang nay.

Dudi bdt ky hoan canh ndo, cdc hanh vi sau day khéng duce chdp nhdn tai SNA:
Bat nat
Trom cdp
Lién quan dén viéc st dung thudc 1a (truyén théng/dién t), chdt cd con va thudce kich thich
S6 hiru va khi nguy hiém
Cdc van dé lién quan dén tinh duc

Day déu la cdac hanh vi Cdp do 4 trong k& hoach qudn ly hanh vi clia trusng. Hoc sinh tham gia bdt ky hoat
déng khéong cho phép nday déu gdip phdi khd ndng ngung cung cdp dich vu hoc tép tai SNA.

Nhdan vién va gidm sat vién khu ndi trd sé quyét dinh cdc hinh thic nhdc nha, ky ludt déi véi cde vi pham
nghiém trong hon. Bién phdp ky ludt sé ty 1& véi mic dé sai pham lién quan va cdc bién bdn vé tat cd cdc
bién phdp ky luat ducc luu gilr dé tham khdo trong tucng lai.

TRANG PHUC & DIEN MAO

Dién mao clia cdc em hoc sinh ndi trd phdi truyén tdi su tu hdo vé bdn thdn clng nhu cdng déng trusng.
Doéng phuc trusng phdi ducsc mdc dung cdch. Tai khu ndi trd, hoc sinh co thé mdc qudn do cla riéng minh
mién & mdc mot cach phu hop. Hoce sinh ndi trd phdi mac qudn do phu hop khi & trong khu vuc cong cong.
biéu nay bao gém phong chung va hanh lang. Sau ddy Ia vi du vé nhiing gi dugc xem Ia khéng phu hop:

Qudn do bdn hodc hu hong
Ao cét ngdn hodic cd séu
Bdat ky logi trang phuc ndo khéng thé che pha ndi y

Qudan do co6 thé gdy phdn cdm

THIET BI DI DONG (MCD)
Thiét bi di dong bao gém tdt cd cdc thiét bi cé khd nding giao ti€p bdng giong noi, tin nhdn, video va hinh
Anh cling nhu cdc thiét bi co khd ndng két ndi internet co thé chay phdn mém va ung dung. Binh nghia ndy
cling mé rong dén nhing thiét bi co khd ndng phdt nhac va video. Hoc sinh duge mong dai st dung thiét bi
di déng clia minh mét cdch an todn, tén trong va cd trach nhiém. Bat ky hoc sinh ndo st dung MCD vado thoi
diém hodc noi khéng phu hop hodic theo cdch khéng phu hop co thé bi tich thu thiét bi trong mdt khodng
thai gian nhdt dinh tuy theo tinh nghiém trong clia vi pham. MCD khéng dugc st dung:

Trong gio hoc tru khi dudc cho phép bdi mét cdn bd nhdn vién

Xung quanh khudn vién trusng trong suét ngay hoc

Trong gio dn va cac cudc hop tai khu ndi tru

Sau khi den t&t (22:00 Thu Hai - Chd Nhat
Cdc hoc sinh néi trd ducc yéu cdu tdt tdt ca cdc thiét bi clia ho 15 phut trude khi dén tdt, vao cdac ngady trong
tudn va cudi tudn, dé ddm bdo mbt gidc ngl ngon. Hoc sinh dugc phdt hién st dung qud muc hodc lam
dung viéc sir dung thiét bi dién tlr co thé bi yéu cdu nodp lai qua dém.
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SUDUNG CONG NGHE AN TOAN VA PHU HOP

Cong nghé mang dén mot thé gisi co hoi thd vi ma chung t6i ¢ gdng tan dung trong cdc badi hoc va thdi
gian hoc dé t&i da hoa viéc hoc cla hoc sinh. Tuy nhién, cé nhing rdi ro can ducc gidi quyét vaéi tét cd cdc
hoc sinh théng qua cdc budi sinh hoat chung, gid hudng dén va cdc chuyén dé. Hoc sinh ndi trd cling ducc
hudng dén vé cdc nguy hiém ma cong nghé va phucng tién truyén thong xd hoi tieém én thdng qua cdc budi
sinh hoat chung, gi¢ hop va cdc budi tdp hudn.

Tat cd cde hoc sinh dugc khuyén khich:
An todn: suy nghi vé nhiing thong tin cd nhén dugc ddng truc tuyén.
Chiu trdch nhiém: tudn theo cdc quy tdc cla trusng, bao gém viéc hd tro Idn nhau trén mang.
Ton trong: suy nght vé cdc tur / hinh dnh / clip ma cd nhén st dung truc tuyén.

Tét cd cdce hoc sinh duge cdp quyén truy cdp vao mang Wi-Fi ducc kiém sodt va gidm sat clia trusng, déng
thai ky xdc nhan hiéu biét vé chinh sdch sir dung cong nghé thong tin ciia SNA. Bat ky hoc sinh ndio vi pham
hudng ddn cua trudsng vé viéc st dung internet cé thé mdt quyén truy cdp vao mang trong thdi gian cd
nhan. 'Bdt nat truc tuyén' va viéc st dung kndng dung cdch clia internet, thusng tré thanh mét Iinh vuc gy
lo ngai. Chung téi kién nghi phu huynh var ngusi gidm héd hop tdce vaéi SNA dé gidm sdt viéc st dung cdc trang
web nhu Instagram, Facebook, Snap Chat va cdc trang web dé choi game.

Viéc st dung thiét bi dién t& dé tao, luu tri hodc phdn phdi hinh dnh khdng phu hop (vi du: sexting) la mot toi
danh rét nghiém trong va hoc sinh co thé ddt bdn thdn vao tinh huéng bi xem xét vé khd ndng tiép tuc ducc
theo hoc tai SNA néu lién quan dén diéu nay. Viéc bdt nat qua dién thoai va tin nhdn cling ducc coi 1 vi
pham nghiém trong ddi vai K& hoach Qudn ly Hanh vi. Mot thiét bi dién ti co thé bi tich thu khi cd nghi ngs
chua bdng chimg vé bdt nat truc tuyén hodc sexting.

RUGU, THUGC LA VA MA TUY

Ruou la mét loai kich thich manh va hoc sinh bi cdm uéng rucu vao bdt ky thsi diém ndo, cho du lar & trong
hodic ngoai khudn vién trusng. Bat ky hoc sinh ndo ducc phdt hién mang rucu dén trusng hodic trong chuyén
di cla trusng hodc bi anh hudng bdi rugu sé& nhdn dugc moét hinh thic ky ludt nghiém trong cla trusng.
Khéong co hoc sinh ndo dusc phép udng rucu trong cdc su kién cla trusng hodc cdc hoat déng do trusng
té chue.

Viéc hut thudc la vi pham Ké hoach Quan ly Hanh vi ctia SNA, va la vi pham phdp ludt déi véi bat ky ngudi
ndo hut thudce trong khudn vién trusng. Biéu ndy cling bao gém viéc st dung thudc & dién ti bat ky logi ndio.
Mdc du muc dich la gidi quyét van dé vai hoc sinh médt cdch don gidn va truc tiép, khéng tré thanh rao cdn
doi véi cac méi quan hé binh thusng va cung cdp su gilp dé tich cuc cho nhiing trudng hop nghién nhu thoi
quen, nhung hoc sinh bi bdt gdp hut thudce trong khudn vién, bao gém st dung thudc Ia dién tl, s& nhén ducc
mot hinh thic ky ludt nghiém trong cla trusng.

SNA khéng chdp nhan cho viéc st dung ma tuy bdt hop phdp. Trusng cd thé nging cung cdp dich vu hoc
tap déi vaéi hoc sinh st dung, sé hitu hodic phdn phdi ma tly, trong hodic ngodi khudn vién trusng, trong thoi
gian hoc hodic ky nghi.

Trusng co quyén kiém tra ngudi, tai san, phong hoc va ti dé clia hoc sinh néu nghi ngd hoc sinh dé co vat
dung hut thudc, ma tly hodic rugu trong tdi sén clia minh hodc bi dnh hudng bdi nhimg thé loai via dé cép.

TROM CAP

Chung téi tin tudng vao su ton trong 1&n nhau, cling nhu tdi sdn cla nhau va vi vay chung téi coi trém cdp
la mot vén dé rdt nghiém trong - nd lam suy yéu su tin tudng Id yéu té lam cho cong déng trusng hoc phdt
trién. Hoc sinh ducc phdt hién ¢d tinh 18y cdp tai san clia ngudi khdc s& nhdn ducc mét hinh thic ky ludt
nghiém trong cua trusng.
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KIEM TRA PHONG VA HOC SINH

Néu mot thanh vién cla doi ngl qudn ly khu ndi trd nghi ngs réng cdc vat phdm bi cdm hodc nguy hiém
duoc luu trlr trong phong ngl cta mét hoc sinh ndéi trd hodc dudgc mang bdi mot hoc sinh ndi tru, thi sé tién
hanh kiém tra chinh thic. Cdc vi du vé cdc vat phdm bi cdm bao gém:

Thudc Id, rucu hodc ma tuy bdt hop phdp

Video hodic tai liéu gidy mang néi dung phdn cdm
But laser

Vat sdc nhon (trir trong cdc thiét bi cao rau)

Cdc thiét bi MCD bd sung

GIAO THUC KIEM TRA PHONG:

Hoc sinh sé ludn cé co hdi dé ban giao bdt ky vat phdm khong thich hop ndo sau khi dé ducce théng
bdo radng moét cudce kiém tra sé dién ra.

Cudc kiém tra sé ludn ducc thuc hién badi hai nhan vién dudi su hién dién cla cdc em hoc sinh ndi tru.

Cudc kiém tra sé bao gdém moét thanh vién Ia nhdn vién cung gidi tinh véi hoc sinh ndi trd tai thai diém
kiém tra.

Hoc sinh ndi trd sé chiu trach nhiém cho viéc don dep cdc khu vuc luu trd va hé tro viée kiém tra tui
xdch va tui qudn do.

Néu hoc sinh ndi tru ducc phdt hién co vat phdm bi cadm, thi K& hoach Qudn Iy Hanh vi ctia SNA sé
ducc dp dung. Cdc cude kiém tra ngdu nhién cling sé ducc thuc hién trong sudt ndm khi can thiét.

CAC MOI QUAN HE VA HANH VI GIGI TiNH

Gidi tinh va cdc méi quan hé dugc xem la nhing linh vuc kién thic quan trong. Chucng trinh gido duc gidi
tinh ducc t8 chuc bdi mot sé chuyén gia bén ngodi théng qua cdc budi hdi thdo, va mét Chuong trinh Ky
ndng SGng ndi bd. Hoc sinh ducc phdt hién tham gia vao bdt ky hinh thic hanh vi tinh duc ndo trong khudn
vién truong s& nhan dugc mét hinh thice ky ludt nghiém trong clia trusng. Khéng ducc cé bdt ky hién thi tinh
cam coéng khai ndio, co thé gay ra su xdu hé hodc cdm gidc nguong ngung cho ngudi khdc.

Hoc sinh nam hodin todn bi cdm hodn todan di chuyén vao hanh lang cla hoc sinh nir vér nguoc lai. Hoc sinh
chi ducc phép sinh hoat cung nhau trong cdc khdong gian chung. Hoc sinh cling gidi tinh co thé vao phong
ngul cua nhau nhung chi khi dugc mdi tu hoc sinh dang & trong phong.

NHUNG HiNH THUC KY LUAT CUA KHU NOI TRU

Néu mot hoc sinh ndi trd vi pham Chudn muc Dao dic, mot hinh thic nhdc nhd ndi bd sé& ducc ban hanh bdi
mot thanh vién cia déi ngl gidam sat dé dam bdo rdng hanh vi do khéng ducc Idp lai. Tét cd cde hoc sinh
ndi tru sé dugc xem xét nhu la mét hoc sinh bdn trd cho dén 15h15 va bdt ky khia canh ky ludit ndo sé ducc
gidi quyét badi gido vién chl nhiém, va cdc thi tuc phat clia trusng trong ngdy hoc. Tuy nhién, nhén vién qudn
Iy nGi trd s& dugc thdng bdo dé ddm bdo chdt luong chdm séc déng nhdt cling nhu moi xu hudng hanh vi
mai phdt sinh duoc dé cdp, va thdo ludn vaéi hoc sinh ndi trd kem gia dinh clia hoc sinh néu can thiét.

Tuy nhién, sau 15h15 vao cdc ngay trong tudn va cudi tudn, mot hinh thic ky ludt pht hop cla khu ndi trd sé
duac dp dung. Cdc bién phdp xt ly trong khu ndi trd ducc dp dung theo cdch ma mét phu huynh hodc ngudi
giam hé quan tam cé thé dp dung cdc quy tdc nha & - can nhdc ty 1€ vai hanh vi clia hoc sinh. Chu yéu la
giup hoc sinh hiéu rdng hanh déng clia bdn than cé hdu qud nhdét dinh.

Nhing vén dé ky ludt cdp thdp (ndi tuc, thd 16, thach thiic) hodic cdc vdn dé ky ludt nhd Idp di ldp lai (phong
knéng gon gang, tré gid) sé dén dén hinh thic Dich vu Cong déng, tri di 30 phut tu thsi gian cd nhén dé
phuc vu vao moét budi chiéu trong tudn ti 77h00 chiéu dén 17h30 chiéu tai khu Néi trd. Trong thai gian nay,
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hoc sinh sé& thu thdp, phuc vu va don dep bla dn sdng. Thai gian dich vu cdng dbéng sé& ducc tién hanh ma
khéng co thiét bi di dong (MCD). Dich vu cong déng thur hai cé thé ducc phuc vu vao cudi tudn néu van dé
tiép tuc, va s& bao gdém cdc cong viéc trong khu Néi tru, don dep khu vuc clia trusng (nha thé thao va phong
hoc nghé thudt) hodc thu gom rdc.

Doi vai cdac vi pham nghiém trong (hat thudc, sir dung chdt kich thich, chdt co con, v khi, trén hoc, hanh vi
tinh duc, hanh vi hung héng, bao luc, thd 16 cuc do, tréom cdp), hoc sinh s& bi cdch ly tai van phong ndi trd va
sé dugc yéu cAu viét mot bdn tusng thudt mo td su viéc. Cdc hanh vi vi pham sé dugc ghi lai trén co s& dir
liéu cla trusng va phu huynh sé& ducc lién hé qua dién thoai / email. Day Ia nhiing vi pham Cdp dd 3 hodic 4
trén Ké hoach Qudn ly Hanh vi ctia SNA, va sé dusc qudn ly bdi cdc diéu phdi chucng trinh phéi hop véi Quadn
ly néi tru theo chinh sdch cta truong. Nhiing vi pham Cdp dé 4 co thé ducc dua ra xem xét truse Uy ban Ky
ludt cua trusng.

PHONG NGU KHU NOI TRU

Hoc sinh ndi trd cé trach nhiém ddm bdo réng phong ngd clia bdn than ludn trong tinh trang sach sé& va
ngdan ndp. Viéc kiém tra phong s& duacc tién hanh vao mdi budi sang khi cdc hoc sinh ndi tru dang hoc tap
tai trusng. Néu phong ndi trd ctia mét hoc sinh khéng dat yéu cau, thi phong ngu sé ducc ghi nhdn la khong
dat yéu cdu va hoc sinh ndi trd sé ducc yéu cdu don dep phong ngu clia minh sau khi trd lai tU trusng cho
dén khi phong ducc don dep, va dudc ky duyét bdi mét thanh vién nhdn vién néi trd. Néu phong ngu clia hoc
sinh ndi trd duoc ghi nhan khéng ngdn ndp hai 1an trong bdt ky tudn ndo, thi hoc sinh ndi trd sé& nhan ducc
30 phut dich vu cong dong.

HOC SINH NOI TRU PHAI: HOC SINH NOI TRU KHONG:
Don dep giudng clia minh - Dé voi nudc hodc voi sen hoat déng khi khdng st dung
M& rem - Quéntdtden
Tt den + An bdt ky loai thic &n ndo trong phong ngu
Gilf san sach sé - Gilrchén dia, ly tach bdn trong phong

LOI SONG XANH

Chung téi nhdn manh vao cdc van dé moi trusng va tin rédng day 1a moét inh vuc ma mdi cd nhén cé thé dé
dang hd tro bdng cdch don gidn Ia chon hanh déng phu hop nhdét. Vi vay, tét cd cdc hoc sinh ndi trd ducc
mong dai:

Tdi ché tat cd cdc loai nhua, gidy, thung carton, lon bdng cdch ddt ching vao thung rdc dusc cung cdp.
S dung cdc khi ddanh rang thay vi dé voi chay.
Mang theo tui khi mua sdm thay vi mua tui nhua hodic gidy ti clia hang.

Dam bdo tét cd cdc dén va thiét bi dién ti ducc tdt khi khdng st dung.

PHAN THUGNG TRONG KHU NOI TRU

SNA cam két manh mé vé mot chinh sdch khuyén khich cho tét cd cde loai hoat déng va su cong bdng trong
viéc khen thudng cho cd thanh céng va su cam két. Phan thudng nhdm muc dich tao déng luc ndi tai thay
vi hién thi cdc hanh vi da ducc quy dinh dé nhdn ducc phdn thudng vat chdt. Vi du vé cdc phdn thudng cé
thé bao gém viéc lién lac tich cuc vaéi gia dinh, va cong nhdn ti mdt thanh vién cla ban 1anh dao trusng.
Ngoai ra, mdi khi mdt hoc sinh ndi trd vuct qua mong doi cho cdc em bdng cdch thé hién hanh vi an todn,
co trdch nhiém hodc tén trong thi ho sé& nhdan ducc diém thudng. Cac phdn thudng cu thé sé ducc diéu chinh
theo y kién cla hoc sinh nhung co thé bao gém cdc loai snack lanh manh, van phong phdm va cdce thuc an
nhanh.
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CHAM SOC SUC KHOE BAN NGAY

SNA cé mét bdic si chuyén danh riéng cho trusng va tat cd hoc sinh déu dugc chdm séc khi dén trusng. Bdc
stla ngusi dau tién dudc lién hé khi hoc sinh cén cdp clu hodc cé van dé suc khde trong sudt ngdy hoc. Bdc
si s& ddnh gid tinh trang suc khde cla hoc sinh mdt cdch chinh xdc. Hoc sinh ndi trd cling co thé ducc lién
lac véi cdc nha s va chuyén gia thi luc trong khu vuc néu can thiét. Viéc nay ducc thuc hién thong qua doi
NgU nhdn vién ndi tru.

CHAM sOC Y TE VAO BUOI TOI, CUSI TUAN

SNA cé mét bdic si chuyén danh riéng cho trusng va tat cd hoc sinh déu dusc chdm soc khi dén truéng. Hoc
sinh ndi trd cén su gitp dd y té co thé lién hé vaéi bdc sitai khu ndi trd. Sau do, bdc si sé dua ra hudng dén
phu hop tly thudc vao triéu ching cla bénh. Cdc bién phdp co thé bao gém tu udng thudc khéng ké toa,
dén hiéu thudc hodic dén bdc si. Néu can thiét, mét nhdn vién clia khu ndi trd sé di cung hoc sinh dén Phong
cdp cuu tai phong kham / bénh vién.

Phu huynh va ngusi gidm héd s& duoc mot nhdn vién cta khu ndi tru théng bdo rdng con cltia ho dang khéng
khoe, déng thsi nhan ducc thong tin cdp nhdt vé tinh hinh, clng nhu tinh trang clia hoc sinh. Néu mét hoc
sinh bi bénh va cé thé bod I3 nhiéu tiét hoc, nhung khédng cdn thiét phai di vién, thi phu huynh hodc ngusi gidm
ho co thé ducc yéu cdu dén don con va dua con vé nha.

BIEU MAU Y TE SNA

Trude khi nhdp hoc, PHHS ducc yéu cdu phdi hodn thanh Biéu mdau Y té cla SNA. Biéu mdau yéu cau phu
huynh hodic ngudi gidm ho cung cdip théng tin vé bdt ky logi thudc, tinh trang sutic khde, di ing hodic liéu trinh
nAo ma hoc sinh ndi tru dé trdi qua trong qud khir hodc dang trdi qua. Biéu mdu cling cho phép hoc sinh tu
udng cdc loai thude co ban (vi du nhu paracetamol, nurofen, ibroprufen) dudi su husng ddn clia nhdn vién
khu ndi tru.

THUOC

Hoc sinh ndi trd phadi ban giao bdt ky loai thuéc hodc phuong thudc gia dinh (ké toa hodc khéng ké toa) cho
mot Nhan vién nodi tra khi dén, cac logi dugc phdm sé ducc gitr an todn tai Phong y té Khu ndi tru. Tét cd cdc
loai thudc duoc khod lai var hoc sinh co nhu cdu sé& udng thudc dudi su husng dan clia nhdn vién. Néu mot
hoc sinh ndi tru dugc ké toa mét liéu thude, thi thudce sé ducc luu trlr trong Phong y té va ducc phdn phoi bdi
nhdn vién ndi trd tuong Ung. Mot bdn ghi chép cdp nhdt vé tdt cd cdc loai thude dugc luu trlr va st dung
ducc git tai khu ndi tru.

TU VAN

Néu hoc sinh ndi trd mudn trao déi vai Tu van vién cla trudng, cdc em co thé dang ky dé gdp Tu vdan vién
SNA, Tu vén bién co mdt tai trusng hang ngay tir 07h30 - 16h30. Hoc sinh co thé dang ky cho mét cude gdp
VGI tu van vién thdng qua email hodc ducc gidi thiéu dén tu van vién bai nhdan vién khu ndi tri. Néu can hd
tro thém, nhan vién ndi tru s& co thé husng dén hoc sinh ndi tri dén moét loat cde dich vu tuy thudc vao nhu
cdu cu thé cla hoc sinh.

BAO HIEM SUC KHOE

Tat cd hoc sinh ndi tri déu phdi cd bdo hiém y té tu nhdan doc lap. Phiéu bdo hiém phdi ducc cung cdp trudc
khi nhép hoc.

Bat ky tai nan nao doi hdi chdm séc y té xdy ra trong khudn vién trusng hodic trong hoat déng clia trusng
s& duoc thanh todn ban déu badi hoc sinh, va sau do ducc yéu cau dén bu théng qua bdo hiém, e ndy chi
phi s& dugc hoan Iai cho gia dinh.
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DICH VU ADEN SERVICES VIETNAM

Tap thé ndi trd sé& ducc cung cdp cdc blia dn do dich vu ti nhd cung cdp Aden Services Vietnam:
Trong tudn (thd Hai dén tha Sdu)
Bla sdang 07:00 — 07:50 am
BUa toi 18:30 — 19:30 pm

Aden Services Vietnam cung cdp cdc mon an lanh manh, ciing nhu cde nhu cdu ché dé an udng cu thé nhu
dé an chay. Co nhén vién gidm sat thsi gion an udéng dé dam bdo hoc sinh an udng véi mét ché dé dinh
dudng can bdng va lanh manh. Cdc thuc don dugc chia sé trusc dé hoc sinh ndi trd biét mon an ndo sé ducc
phuc vu.

Hoc sinh ndi trd cé thé mua thiic an, dé uéng hodc dé an nhe mién la ho ghi nhdn thuc phdm clia minh va
luu trr chiing trong td lanh hodic tl chung dugc chi dinh trong phong khdch.Hoc sinh ndi tri co co hoi dé xudit
thay déi cho thuc don théng qua cude hop mang tén Hoc sinh Gop 161 dién ra mdi nlia ky. Ngodi viéc cung
cdp thuc phdm, qudy bdn hang clia SNA cling cung cdp cho hoc sinh co héi mua dé &n nhe va dé udng

trong suét ngdy hoc.

VIETNAM
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AN TOAN CHUNG

Khudn vién trusng ducc qudn ly baéi gidm sdt vién ndi trd ngdy va dém (24 gic mot ngay, 7 ngay mot tudn).
Tuy nhién, mdi thanh vién déu co vai tro tradch nhiém ddm bdo an todn trong khudn vién va do dé hoc sinh
ludn phai:
Bdo cdo ngay ldp tic cho modt nhdn vién ndi trd néu phdt hién ai dé khéng phdi la thanh vién cla
cong dong trusng.

Pdm bdo khdch dén lién hé phadi ky vao va ky ra tai khu vuc 1& tan va khu ndi tru.

AN TOAN CHAY NO

Néu chudng bdo chdy kéu lién tuc vao bdt ky thsi diém ndo, tédt cd moi ngudi trong khudn vién ndi trd phai
SO tdn qua tuyén dusng an todn ngdn nhdt ra khéng gian ma, tap trung bén ngoadi 18i vao chinh. Viéc cong
dong ndi tru xa ly nhiing tinh huéng nhu vay la rdt quan trong. Trong truéng hop cd Bdo chdy, phdi tudn theo
giao thuc dudi day:

PIA PIEM 1: KHU NOI TRU

o SO tdn bdng clia chinh cla khu néi trd va cdu thang thodt hiém chdy
o Khong cd gdng mang theo bdt ky vat dung gi

o Pithdng dén Biém tdp trung chdy tang trét bén ngodi I6i vaio chinh

o Trat tu xép hang im I&ng va chd chi dan cla gido vién

o Khéng ducc quay lai trong toa nhd cho dén khi cé théng bdo "all clear” (moi viéc dd an toan).

PIA DPIEM 2: BAT KY NOI DPAU TRONG KHUON VIEN TRUGNG

o SO tdn qua clia thodt hiém khdn cdp gén nhdt

o Khoéng cd gdng mang theo bdt ky vat dung gi

o Pithdng dén Diém tap trung chdy téang trét bén ngodi I&i vaio chinh

o Trat tu xép hang im Iang va chd chi ddn clia gido vién

o Khéng ducc quay lai trong tda nhd cho dén khi cd théng bdo "all clear” (moi viéc dd an todn)

Néu phdt hién mot vu chdy, hdy hét I6n "chay” va kich hoat bdo chdy gan nhét. Tiép do, lam theo cdc chi dén
S trén.

QUAN NGAI & KHIEU NAI

Néu mbt hoc sinh ndi trd, phu huynh hodic ngudi gidm hé cd quan tdm déi véi cdch thuc qudn ly hién hanh
hodic v&i mdt tuong tdc cu thé véi mdt thanh vién cla nhdan vién khu ndi trd, thi hoc sinh, phu huynh hodic
Ngusi gidm hd nén noi truc tiép véi Quan ly ndi trd. Néu quan tém lién quan dén Quadn ly ndi trd, thi hoc sinh,
phu huynh hodc ngudi gidm hé nén néi chuyén vai mét thanh vién clia ban Idnh dao clia trusng. Hoc sinh noi
trd co thé noi chuyén truc tiép vé nhirng quan tam cla ho hodc Viét cu thé xudng gidy hodc email. Mot quan
ngai tré thanh khiéu nai khi né dugc tiép nhdan bdng van ban.

THAT LAC TU TRANG

Trong mot ngdy hoc tap ban rén, hoc sinh rdt dé bd quén nhimg vat dung. Vui long dam bdo rdng hoc sinh
ddn tén cho qudn do va cdc vat dung khdc dé cdé thé trd lai néu tim thdy. Bat ky vat dung ndo khong coé tén
va bi bd quén trong vai ngady sé ducc ddat trong hoép chira dé thdt lac tai van phong Knhu ndi trd. Béi véi cdc
vat dung va qudn do bi thdt lac, hoc sinh ndi trd nén kiém tra hop doé thdt lac tai van phong Khu ndi trd va
khu vuc tuong tu & trusng (phong A404).
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UY BAN HOC SINH NOI TRU

Uy ban Hoc sinh No6i tri hop mét Ian vaio méi nla ky. Cudc hop ndy cung cdp cho hoc sinh ndi tri co hdi dong
gop cho hoat déng cla cong ddng ndi trd. Cudc hop cd mét chuong trinh tiéu chudn sé bao gém cdc muc
sau:

Cac sdp x&p trusng ky

Lua chon cdc hoat déng tuy chon cho Hoc sinh Noi tru

Su hai long vé thuc dn

Lén y tudng cho cdc cudc hop Hoc sinh Noi tru va cdc su kién ddc biét ciia Hoc sinh N&i tr
3 khia canh tich cuc cla cudc séng ndi tru

3 khia canh cla ndi trd co thé ducc cdi thién

Bén canh cdc cudc hop Uy ban Hoc sinh Noi trd vaio médi ntia ky, sé& ludn co cdc co hdi cho hoc sinh ndi tru
cung cdp phdn héi dén nhdn vién ndi trd. Biéu ndy cé thé ducc thuc hién bdng bdt ky cdach thic ndo sau
day:

Truc ti€p hodc email cho mét nhdn vién ndi tru

Viét phdn hoi hodic y tudng trén bdng phdn héi Hoc sinh Gop 16
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